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BRITISH CROWN GREEN BOWLING ASSOCIATION 

CHIEF EXECUTIVE OFFICER 

JOB DESCRIPTION 

The Chief Execu,ve Officer is the senior Officer of the Associa,on and as such is responsible for 
his/her own specific areas of work and for liaising with other Officers of the Associa,on in their areas 
of responsibility. 

Main ResponsibiliEes. 

• Lead the organisa,on and represent it at Local and Na,onal spor,ng bodies, governing 
bodies and organisa,ons, in par,cular Bowls Development Alliance Board, Sport England, 
Sport and Recrea,on Alliance, Coach Bowls               

• Liaise with above bodies on ini,a,ves relevant to crown green bowls e.g. Big Bowls 
weekend, Na,onal Pitch Strategy. 

• Represent the Associa,on at various compe,,ons and Sponsor events, including aKendance 
at Final days as required. 

• Lead on the commercial ac,vi,es of the Associa,on e.g. A-plan insurance, Easy Fundraising 
and third party sponsors. 

• Lead on the prepara,on of a development plan based on strategic goals. 
• Support and help implement ini,a,ves from the Officers of the Associa,on and the 

management structure of the Associa,on. 
• Liaise with the Officers of the Associa,on to maintain the coherent running of the sport and 

to ensure responsibili,es are met. 
• Lead on Governance issues in rela,on to the BCGBA Board. 
• Support various sub- commiKees of the Associa,on e.g. Discipline, Compe,,ons, Ladies. 
• Lead on media maKers. 
• Work with County Associa,ons as required.  

Liaison with other BCGBA Officers. 

      The Na,onal Administrator. 

• On day to day correspondence and communica,ons. 
• Assist in colla,ng informa,on for the Associa,on’s Handbook. 
• Input into monthly reports and management reports as necessary e.g. NewsleKer. 
• Assist in the prepara,on of informa,on for the Associa,on’s AGM/Rules Revision mee,ng. 
• Liaise in adver,sements and interviews for vacant posi,ons as required. 

 The Financial Officer. 

• Liaise, as and when necessary, on all financial maKers including annual budgets. 

   The Na,onal Safeguarding Officer. 

• Support the work of the na,onal safeguarding Officer. 

    The Compe,,ons Officer. 

• Liaise on all Men and Ladies compe,,ons. 

    The Na,onal Registrar. 

• Liaise on all registra,on maKers including Go Membership. 
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Management DuEes. 

Managing the day to day func,ons of the Associa,on to ensure the smooth running of the 
organisa,on. This will involve distribu,ng workload and reviewing the func,ons of Officers and 
employees of the organisa,on. 

PERSONAL REQUIREMENTS 

The post is home based, although arrangements can be made for an office based loca,on convenient 
to the successful candidate. Travel to mee,ngs and compe,,ons, including in some instances 
overnight stays, is an essen,al requirement for which expenses will be paid. 

The successful candidate is expected to : 

•  have had significant exposure to complex informa,on and customer driven 
industries/sectors with an ability to engage with a wide variety of stakeholders and to have 
had experience in shaping and delivering a business strategy driven by organisa,onal goals. 

• be a consulta,ve, rela,onship based leader with the proven ability to engage with colleagues 
and customers of organisa,ons including at the senior strategic level. 

• have Line Management experience and be an inspiring, engaging people leader with the 
experience of forming and shaping cohesive teams, enthusing people and spearheading the 
adop,on of new approaches and ways of working. 

Specifically the successful candidate will : 

• have evidence of strong literacy and numeracy skills including proficiency in office 
technologies. 

• have an organised, logical and methodical approach to issues. 
• excellent interpersonal and analy,cal skills to support high quality repor,ng and evalua,on. 
• have a commiKed, proac,ve and professional approach. 

 

The post holder is responsible to the BCGBA Interim Board at present, leading to the full BCGBA 
Board when established. 

The salary, reviewed annually in March, is an,cipated to be circa £25000pa. In addi,on, for persons 
with Pension en,tlements a 3% contribu,on will be available. 

 

 
 
  
 
 


